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1. OO0uIMe 1oJI0KEHUA

1.1. Llenpto nannoro IlosnokeHus sBIsSETCS 3aIUTa IEPCOHAIBHBIX JAHHBIX pAOOTHUKOB U
o0yJaromuxcs OT HECAHKIIMOHUPOBAHHOTO JOCTYIIa, HEMPAaBOMEPHOTO MX MCIIOJIb30BAHUS WIIN

YTpAaTHl.

1.2. Hacrosimee [lonoxxenue pazpaborano Ha ocHoBanuu ctateit Konctutynuu P®, Tpynosoro
kojaekca PO, Konexca PO 06 axMuHUCTpAaTUBHBIX IPABOHAPYIIECHUAX, | 'pak1aHCKOTO Kosiekca PO,
VYronoBHoro konekca P®, a taxxe @enepanpHoro 3akona "O0 uHpopMaimy, HHPOPMATU3AIH U
3amuTe HHGopMarm'.

1.3. IlepcoHanbpHble JaHHBIE OTHOCSTCS K KaTeropuu KOHGUAEHIMaTIbHON nHpopmanuu. Pexum
KOH(UIECHIIMAIBHOCTH [IEPCOHAIBHBIX JAHHBIX CHUMAETCS B ClIydasix 00e3IMUYUBaHMSI U 110
HCTEYEHUH 75 JIET CpOKa XPAHEHMs, €CIIM NHOE HE ONPEJECIICHO 3aKOHOM.

1.4. Hacrosimiee [losioxxeHne yrBepk1aeTcsl U BBOJUTCS B ACHCTBHE MPUKA30M IMPEKTOpA YUMINIIA
U SIBJISIETCS 00s13aTENbHBIM JJIS1 UICTIOJIHEHMS] BCeMU paOOTHUKAaMU, UIMEIOIIUMHU AOCTYI K
MEePCOHAIBHBIM JAHHBIM COTPYAHUKOB.

2. [loHatHe 1 COCTaB MEPCOHABHBIX JAHHBIX

2.1. [lepconanbHbIe JaHHBIE pAOOTHHKA - HH(MOPMAIIHS, HEOOX01MMasi pabOTOATENIO B CBSI3U C
TPYIOBBIMU OTHOIIICHUSIMHU M Kacaroluecss KOHKpeTHoro padotauka. [lox nndopmanmeis o
paboTHUKAX TOHUMAIOTCS CBEACHUS O (paKTaX, COOBITUSIX U 0OCTOATENHCTBAX )KU3HU paOOTHHUKA,
MO3BOJISIFOIINE UACHTU(PUIIMPOBATH €T0 JTUYHOCTD.

2.2. B cocraB nmepcoHaNbHBIX TaHHBIX pA0OTHUKA BXOJIST:
- aHKETHBIE ¥ OnorpaduvecKue JTaHHbBIC,

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;

- CBEJICHHS O COCTABE CEMBH;

- MaCTIOPTHBIC JJAHHEIC;

- CBEJICHUSI O BOMHCKOM YUeTe;

- CBEJICHUS O 3apabOTHOM TUIaTe COTPYTHHKA,

- CBEJICHUS O COIMAIBHBIX JIbIOTaX;

- CIICIUAIIBHOCTH;

- 3aHMMAaeMast JI0JDKHOCTB;

- HaJIMYUE CYJUMOCTEIH;

- aJ)pec MecTa JKUTEIbCTBA;

- IOMaNTHuM TeneoH;

- MECTO pabOThI WK Yy4eObl WICHOB CEMbH U POJICTBCHHUKOB;

- XapaKTep B3aUMOOTHOIIICHUH B CEMbC;

- coJiep’KaHKe TPYIOBOIo J0TOBOPa;

- COCTaB JICKJIAPHPYEMbIX CBEJICHUI O HATMYUU MaTepUAIbHBIX IIEHHOCTEHH;
- coZiepKaHue JIeKIapaliu, MoJaBaeMOii B HAJTOTOBYIO HHCTIEKITHIO;
- MO/UTMHHUKU U KOTIMH MPUKA30B M0 TUYHOMY COCTaBY;

- INYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYAHUKOB;

- OCHOBaHMsI K MPUKAa3aM M0 JIMYHOMY COCTaBY;

- Jlena, CoIepIKallue MaTepHrallbl 1Mo MOBBIICHUIO KBATU(DUKAIINH U TIEPETIOATOTOBKE COTPYAHUKOB,
WX aTTECTAIlNH, CTY>KEOHBIM PACCIIeIOBAHHSIM;



- KOIIMHU OTUYCTOB, HAITPABJIAICMBIC B OpraHbl CTATUCTUKU.

2.3. JIokyMeHTHI, yKazaHHbIe B 11. 2.2. HacTosiero [1onoxeHus, sBIstoTCs KOH(UICHIIMATHLHBIMH.

3. O6paboTKa MepcoOHATBHBIX TaHHBIX.

3.1. [Tox 06paboOTKOI MEPCOHATBHBIX JaHHBIX PAOOTHUKA TIOHUMAETCS TTOIydYeHHEe, XpaHEeHHE,
KOMOMHHUPOBaHHE, TIepeiadya WK JI000€ Jpyroe UCTIOIb30BaHUe MEPCOHATBHBIX JAHHBIX
paboTHUKA.

3.2. B uensix oOecrieueHust mpaB U CBOOO] YEIIOBEKA U Ipak/IaHWHA, pab0TOAATEINb U €ro
MPEJCTaBUTENN IPU 00pabOTKE EPCOHANBHBIX TAHHBIX PA0OOTHUKA 00s13aHBI COOITIOAATH
cienyromme oomue TpeOoBaHus:

3.2.1. O6paboTKa nmepcoHaNbHbIX JaHHBIX PAOOTHHKA MOKET OCYLIECTBISATHCS UCKIIOUNTENBHO B
HeNsIX 00ecredeHus COOMOACHNUS 3aKOHOB M MHBIX HOPMAaTHBHBIX MTPABOBBIX aKTOB, COJICHCTBUS
paboOTHHKAM B TPYJOYCTPOINCTBE, 00YUCHUH M MPOJABUKEHUH TIO CIIy>k0e, 00ecreueHns TNIHOM
0e301macHOCTH PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KA4eCTBA BBITIOJIHIEMOU paboThl 1
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenenuu o0beMa 1 cojiepkanns o0padaTbIBa€MbIX MEPCOHABHBIX JAHHBIX
paboTHHKa, pabOTOMATENh JODKEH pyKOBOACTBOBaThCs KoHcTuTynueit Poccuiickoit denepanun,
TpynoBBIM KOJIEKCOM M HHBIMH ()e/IepaTbHBIMHU 3aKOHAMH.

3.2.3. Tlony4yeHne NepCOHAIBHBIX TAHHBIX MOKET OCYIIECTBIIATHCS KAK IIYTEM MPEJICTABIECHUS X
caMHUM pa0OTHHUKOM, TaK | ITyTeM ITOJIYICHUS WX U3 WHBIX HCTOYHUKOB.

3.2.4. TlepconanbHbIC JaHHBIE CIIEIYET MOTy4aTh y caMoOro paboTHHKA. Eciiu nmepcoHanbpHbIC
JaHHBIE PAOOTHUKA BO3MOJKHO MOJYYHTH TOJBKO Y TPETHEH CTOPOHBI, TO PAOOTHHK JOJIKEH OBITH
yBeZAOMJIEH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBbITh MOJy4YE€HO MUCbMEHHOE COTJIacHe.
PaboTonmarens qomKeH COOOMMUTH paOOTHHUKY O LENSIX, MPEAMNOJaracMbIX HCTOYHUKAX U CITOCO0ax
MOJIy4EHUs IEPCOHANBHBIX JaHHBIX, & TAKXKE 0 XapaKTepe MOoAIeKalINX MOJTy4YeHUIO IePCOHAIbHBIX
JAHHBIX U MOCIEACTBUIX OTKa3a pabOTHHKA J1aTh MUCHbMEHHOE COIJIacHe Ha UX MOJy4YeHHE.

3.2.5. PaboTomarens HE ©MEET IpaBa MoJIydaTh U 00pabdaThIBaTh IEPCOHAIBHBIE TaHHBIE PAaOOTHUKA
0 €ro MOJINTUYECKUX, PETUTUO3HBIX U UHBIX YOSXKJACHUAX U YaCTHOU KU3HU. B ciiyyasx,
HEMOCPEJCTBEHHO CBSA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOILLIEHUH, TaHHBIE O YACTHOM JKU3HU
paboTHHKa (MHGOPMAITUS O KU3HEACITEIIBHOCTH B c(hepe CEMEHHBIX OBITOBBIX, JIMUYHBIX
OTHOIIEHUIT) MOTYT OBITh MOJY4YEHBI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €r0 MUCbMEHHOTO
corjacusi.

3.2.6. PaboTonaTenb He UMEET MPaBo MOJIyyaTh U 00padaThIBaTh EPCOHAIbHBIC JaHHbIE pAOOTHUKA
0 €ro WICHCTBE B OOIIECTBEHHBIX 0OBEIUHEHUSIX WIIN €ro Mpo(COI03HOM IeATENbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPeIyCMOTPEHHBIX (deiepaibHbIMU 3aKOHAMHU.

3.3. K 06pabotke, nmepenave v XpaHEHUIO IEPCOHANBHBIX JAHHBIX PAOOTHUKA MOTYT UMETh JIOCTYII:

- pabOTHUKU OyXranTepuu;

- paOOTHUKH OT/ENa KaJIpOB;

3.4. Ucnosib30BaHUE NEPCOHATBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUM C LIEIISIMU,
ONPEAECIUBILINMH UX MOJyYCHUE.

3.4.1. IlepcoHanbHbIe TaHHBIE HE MOTYT OBITh HCIIOIB30BAHBI B IENSIX TPUUNHEHUS
UMYIIECTBEHHOTO U MOPATLHOTO Bpe/a rpakKIaHaMm, 3aTPyJHEHHs] peanu3aliy npas U cBo0O T
rpaxnan Poccuiickoit @enepaunn. Orpannyenue npas rpaxnaan Poccuiickoit denepanu Ha
OCHOBE UCTOJIB30BaHuUs HHPOPMAIH 00 UX COLMATBHOM MPOUCXOKICHUH, O PACOBOM,
HALIMOHAJIBHOM, S3bIKOBOM, PEIMTMO3HOMN U MAPTUWHOW MPUHAJICKHOCTH 3alPEIICHO U KapaeTCs B
COOTBETCTBUM C 3aKOHOAATEIILCTBOM.

3.5. Ilepenaya mepcoHANBHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJBKO C corjacus pabOTHUKA WIH B



cllydasiX, IpsMO MPeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
3.5.1. Ilpu mepenaue nepcOHANBHBIX JAaHHBIX pabOTHHUKA pabOTOJATENb JIOJKEH COOII0AATh
clieyIoImue TpeOoBaHus:

- He coo0IIaTh MepcoHalbHbIe JaHHBbIE PabOTHHUKA TPEThEW CTOPOHE Oe3 MUCHbMEHHOTO COTJIACHUS
pabOTHHKA, 32 UCKIIIOYCHUEM CITy4aeB, KOTIa 3TO HEOOX0IMMO B LEISAX MPEIYNPERKACHUS YIPO3bI
KHU3HU U 3J0POBbIO paOOTHHUKA, a TAK)XKE B CIIy4asiX, yCTAHOBJICHHBIX (pe/IepalbHbIM 3aKOHOM;

- He coo0IIaTh MepCOHANBHBIC JAHHBIE PAOOTHHKA B KOMMEPYECKHX LESIX 0€3 ero MICbMEHHOTO
COTJIacus;

- IPEeYNPETUTh JIUII, OTYJaIONINX IIePCOHATbHBIE JaHHbIE pa0OTHUKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh HCIOJIB30BAHBI JIUIIb B IEJSAX, ISl KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JIUI]
MOJITBEPXKACHUS TOTO, YTO 3TO MPABUIIO COOMOeHO. JInia, momydaromme nepcoHaabHbIC TaHHbIE
paboTHUKA, 00s3aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(PUICHIINATHHOCTH). JlaHHOE TIOJI0KEHUE
HE pacIpoCTpaHIeTCs] Ha 0OMEH NMEePCOHATBHBIMH JaHHBIMU PAa0OTHUKOB B TIOPSIJIKE,
YCTaHOBJIEHHOM (e/iepaTbHBIMH 3aKOHAMH;

- He 3ampalmBaTh HHGOPMAIUIO O COCTOSTHUH 3/I0POBbs paOOTHHKA, 32 HCKITFOYEHUEM TEX
CBEJICHUI1, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHHS pa00 THUKOM TPYJIOBOM
bynxumm;

- IepeIaBaTh NMePCOHAIBHBIE TaHHbIE pa00THHUKA NPEACTAaBUTEINSIM paOOTHHKOB B TIOPSI/IKE,
ycTaHOBIIEHHOM TpyIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty HHPOPMAIIHIO TOJIHKO TEMH
MIePCOHATBHBIMU JTAHHBIMH pa0OTHUKA, KOTOPBIC HEOOXOIMMBI JJIs1 BHIOJTHCHHS YKa3aHHBIM A
MPEJICTAaBUTEIISIMHA UX (DYHKITHHA.

3.5.2. Ilpu nepenave nepcoHaIbHBIX JaHHBIX pAOOTHUKA NOTPEOUTENSM (B TOM YUCIIE U B
KOMMEPYECKHX IIeJISIX) 32 MPEeJIeNTbl OpraHu3aui paboToaaTeNb He TOJDKEH COO0NIaTh ATH JaHHBIC
TpeThel CTOpOoHE Oe3 MMCHMEHHOTO COTIachsl Pa0OTHHKA, 32 UCKIIFOUEHUEM CITydaeB, KOT/Aa ATO
HE0OXO0IMMO B LIETISX MPEAYNPEKACHUS YTPO3bl KU3HU U 3J0POBbIO paOOTHUKA WIIH B CIIydasX,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

3.6. Bce MepbI KOHGUISHITUATBLHOCTH MPU cOOpe, 00paboTKe M XpaHEHUH TIEPCOHATBHBIX JaHHBIX
COTPYIHHKA PACIPOCTPAHSIIOTCS Kak Ha OyMakHbIE, TaK U HA IEKTPOHHbIE (ABTOMAaTU3UPOBAHHBIE)
HOCHUTEIN UH(POPMAIIHH.

3.7. He nomyckaercst OTBeUaTh Ha BOIIPOCHI, CBS3aHHBIC C TIepeaaueii epCcoOHAIbHON H(OpMaIun
o TeseoHy win ¢akcy.

3.8. XpaHeHue nepcoHaIbHbIX JTAHHBIX JIOJDKHO MPOUCXOIUTH B MOPSAKE, HCKIIOYAIOIIEM UX YTpaTy
WM UX HEPaBOMEPHOE HCIIOIb30BaHHUE.

3.9. Ilpu npuHATHYN pEeLISHH, 3aTparuBaoIIUX UHTEpEeCh pabOTHHKA, paboToJaTeNb HE UMEET
IIpaBa OCHOBBIBATHCS HA NIEPCOHANIBHBIX JAHHBIX PAOOTHHKA, MOJTYYEHHBIX UCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMaTH3UPOBAHHOM 00pabOTKU WM 3JEKTPOHHOTO nosyueHusi. Paboronarens
YUUTBIBACT JTUYHBIE KauecTBa pabOTHHKA, €0 JOOPOCOBECTHBIN U 3(h(HEKTUBHBIN TPY/I.

4, HOCTYH K IICPCOHAJIbHBIM JIaHHBIM

4.1. BuyTpeHHHI 10CTYN (JOCTYI BHYTPHU OpPraHU3aIlum).
4.1.1. IIpaBo gocTyma K epcoHaIbHBIM JAHHBIM COTPYAHHUKA UMEIOT:
- IUPEKTOP YYPEXKICHUS;

- 3aMECTHUTENb TUPEKTOpa YUPEKACHUsS O yueOHO-MeToIMuecKoil padore;
- paOOTHHUK OTJIeNIa KaIPOB;
- paOOTHUK OyXranTepuu;

- caM pa6OTHI/IK, HOCHTCIIb JaHHBIX,
4.1.2. HepequL JIiL, UMCHOMINX JOCTYII K INIEPCOHAJILHBIM JaHHBIM pa60THI/IKOB, ONPCACIACTCA



HACTOSILIUM TOJIOKEHUEM.

4.2. BHemHuii JocTy.

4.2.1. K yncity MaccoBbIX IOTPEOUTENIEN ITEPCOHANBHBIX JaHHBIX BHE OPraHU3aluU MOKHO OTHECTH
rOCyJapCTBEHHBIE U HETOCYIapCTBEHHBIEC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUY;

- IPAaBOOXPAHUTEIIbHbBIE OPTaAHBI;

- Oprasbl CTaTUCTUKH;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMAThl;

- OpraHbl COLMAILHOTO CTPAaXOBaHUS;

- TICHCUOHHBIE (POH/IBI,

- IOJpa3/IelIeHNUs] MyHULIMIIAJIbHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Hag30opHO-KOHTPOJILHBIE OPTaHbl UMEIOT IOCTYI K HH(GOPMAIMU TOJIBKO B chepe cBoei
KOMITETEHIIUH.

4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIISATh MEPEUUCIICHUS] IEHEKHBIX
CpEICTB (CTpaxoBble KOMIIAHUH, HETOCYIaPCTBEHHbIE IEHCUOHHBIE (POHBI, 0J1arOTBOPUTENIbHBIE
OpraHu3aIiy, KpeAUTHBIE YUPEXKIEHHUS ), MOTYT HOJYYUTh JOCTYI K NEPCOHAIbHBIM JAHHBIM
paboOTHHUKA TOJIBKO B ClIydae €ro NUCbMEHHOTO pa3peleHusl.

4.2.4. Ipyrue opraHusaiuu.

Caenenus o paboTaroIieM COTPYIHUKE WIH YK€ YBOJIEHHOM MOTYT OBbITh MPEA0CTaBICHbI IPYroi
OpraHM3aliy TOJIBKO C MMCbMEHHOT'0 3alpoca Ha OlaHKe OpraHu3aluy, ¢ MPHIOKEHUEM KOITUU
HOTapuaibHO 3aBEPEHHOTO 3asiBICHUs paOOTHHKA.

[lepconanbHbIe JaHHBIE COTPYIHUKA MOTYT ObITh NPEAOCTaBICHBI POJACTBEHHUKAM UJIU YJeHaM €ro
CEMbH TOJBKO C MMCbMEHHOTO pa3pelieHusi CaMoOro COTpyIHHKA.

B cnydae pa3zBona ObiBIIas cympyra (Cynpyr) UMEIOT MPaBO 0OPaTUTHCS B OPTaHHU3AIUIO C
MMUCBbMEHHBIM 3aIIPOCOM O pa3zMepe 3apab0THOM IIAThI COTpYAHUKA 0e3 ero coriacus (YK PD).

5. 3amuTa nepCoOHAbHBIX JaHHBIX.

5.1. Ilox yrpo30ii Wi OIACHOCTBIO YTPAThI IEPCOHATIBHBIX JAHHBIX IOHUMAETCS €IMHUYHOE WU
KOMIUIEKCHOE, PeaJIbHOE WX NOTEHIMAIbHOE, aKTUBHOE WM ITACCUBHOE IIPOSIBIICHUE
3JI0YMBIIIJICHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOUYHUKOB YIPO3bI CO3/aBaTh
HeOJIaronpusATHbIE COOBITUS, OKA3bIBaTh JECTAOUIM3UPYIOLEe BO3/ICHCTBHE Ha 3alUILAEMYIO
nH(pOpMaHuIo.

5.2. Puck yrpo3sl Jito0bIM HH(MOPMALIMOHHBIM PECypcaM CO3Aal0T CTUXHUIHbIE OeICTBHUS,
JKCTpEMaJlbHbIE€ CUTYallUU, TEPPOPUCTUUYECKHE JEHCTBUS, aBAPUH TEXHUUECKUX CPEJCTB U JIMHUHN
CBSI3H, Ipyrue 0ObEKTUBHBIE 00CTOSATENILCTBA, a TAKKE 3aMHTEPECOBAHHbIE U HE3aMHTEPECOBAHHBIE
B BO3HUKHOBEHUH YIpO3bl JIUIIA.

5.3. 3amuTa nepcoHaIbHBIX JaHHBIX IPECTABIsET OO0 KECTKO perJaMeHTHPOBaHHbIN U
JMHAMUYECKU-TEXHOJOTMUECKUH MpoLecc, NpeAyIpex a0 HapyleHUe JOCTYITHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH M KOH(PUICHIIMATBHOCTH NEPCOHANbHBIX IaHHBIX U B KOHEYHOM
cueTe 00ecneunBaroIMi JOCTATOYHO HAIEKHYIO 0€30MaCHOCTh HH(POPMALIMH B ITpoLIecce
YIIPaBJIEHYECKOM U IPOU3BOICTBEHHOM JIESATEILHOCTH KOMIIAHUH.

5.4. 3amuTa nNepcoHabHBIX TaHHBIX PAOOTHUKA OT HEMTPABOMEPHOTO UX MCIIOJIb30BAHUS WU
yTpaThl T0JKHA ObITh 0OecrieyeHa paboToiaTeNIeM 3a CUET €ro CPE/ICTB B MOPSJIKE, YCTAHOBJIEHHOM
(benepaabHBIMU 3aKOHAMU.

5.5. "BHyTpeHHsa 3amura’.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKI[MOHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JaHHBIM
ABIISIETCS, KaK MPABUJIO, IIEPCOHANI, paboTaromuil ¢ JOKyMEHTaMH U 6a3aMu JaHHBIX.



Pernamenranus 1octymna nepconana K KOHQHICHIMAIBHBIM CBEJCHUSAM, TIOKYMEHTaM U 0a3am
JAHHBIX BXOJUT B YUCJIO OCHOBHBIX HANIPABJICHUI OpPraHU3aIllMOHHOMN 3aIUThl HH(pOpMaIK 1
npeJHa3HaueHa Uil Pa3rpaHUYCHUS TIOJTHOMOYHA MEXY PYKOBOJUTEISIMH U CIICIIUATUCTAMU
OpraHu3aIuH.

5.5.2. 1nsa obecrieyeHnss BHYTPEHHEW 3aLIUTHI IEPCOHATBHBIX JAHHBIX pAOOTHUKOB HEOO0XO0AUMO
coOmroaaTh psia Mep:

- OTpaHWYCHHE U PETIAMEHTAINS COCTaBa paOOTHUKOB, PYHKIIMOHAIBHBIE 00S3aHHOCTH KOTOPBIX
TpeOYIOT KOH(PHUICHIIMATLHBIX 3HAHUM;

- cTporoe n3buparenbHOe 1 000CHOBAHHOE pacHpee/ieHUe T0KYMEHTOB U UH(POPMALIUU MEXKTY
paboTHUKAMH;

- panMoHaAIFHOE pa3MelIeHNne paboYnX MECT pabOTHHUKOB, IIPU KOTOPOM HCKIIIOYATIOCH OBl
0ECKOHTPOJIFHOE UCIIOJIb30BAaHHE 3aIIMIAeMOI HH(POPMAIIHH;

- 3HaHWE paOOTHUKOM TpeOOBaHUN HOPMATUBHO-METOJMUECKIX JJOKYMEHTOB I10 3alIUTe
nHpOpMAIUY ¥ COXPaHEHUH TAHHBI;

- HaTMYUe HEOOXOIMMBIX YCIIOBHH B TOMEIIEHHUH /ISl paOOTHI C KOH(QUACHITHATEHBIMU
JOKyMEHTaMH U 0a3aMu JaHHBIX;

- OTIpeZIeTICHNE U PETIaMEHTAIUs COCTaBa paOOTHUKOB, IMEIOIIHX MPABO JOCTyMa (BX04a) B
MOMENICHNE, B KOTOPOM HAXOJUTCS KOMITBIOTEpPHAsT TEXHUKA, HA KOTOPOH XPaHHUTCS
KoH(uaeHIMabHas HHOpMaLus;

- OpraHM3anys NOPsIKa YHUUTOKEHUS HHOOPMAIIHH;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHUS TPEOOBAHMIA Pa3peIIUTEIBHON CUCTEMBI JOCTYTIA
pabOTHHKAMU;

- BOCIITATeNIbHAS U Pa3bsICHUTENbHAs paboTa ¢ pabOTHUKAMHU TI0 TPEIYIPEKICHUIO YTPATHI
[IEHHBIX CBEICHUH Mpu paboTe ¢ KOH(UACHITHATBHBIMA JTOKyMEHTAMU;

- JInuynble 1ema MOTYT BBIIaBaTHCS HA paboyue MecTa TOJbKO AUPEKTOPY YUpEKIeHUs, pabOTHUKAM
OTJieNa KaJIpOB U B UCKJIIOYUTEIBHBIX CIIy4yasiX, 0 MMCbMEHHOMY Pa3pelIeHUI0 AUPEKTOpa
YUPEXKJIEHUS, - 3AMECTUTEIIO AUPEKTOpa (Hampumep, IpU MOArOTOBKE MAaTEpPUAIOB JIJIsl aTTECTalluU
paboTHUKA).

5.6. "BHemuas 3ammra'.

5.6.1. st 3amuThl KOHPUACHIIMATBHON HH()OPMAITUU CO3A0TCS LIeJICHAIIPaBICHHBIC
HeOJIaronpusTHbIC YCIOBHS U TPYAHOIIPEOIOJIUMBIE MIPETISITCTBUS JUISl JIUIA, MTBITAIOIIETOCs
COBEPIINTH HECAHKIIMOHUPOBAHHBIN JJOCTYII U OBJaZeHne nHpopmanueil. Llenbio u pesynpraTom
HECaHKIIMOHUPOBAHHOTO JIOCTYIA K UH(POPMAIIMOHHBIM peCypcaM MOXKET OBbITh HE TOJIBKO
OBJIAJICHUE LIEHHBIMH CBEJICHUSIMU M UX HCIIOJIb30BAHKE, HO U UX BUJIOM3MEHEHHE, YHUUYTOKEHUE,
BHECEHUE BUpYCa, MOAMeHa, (haabCUPUKAIUS COEpHKAHUSI PEKBU3UTOB IOKYMEHTA U Jp.

5.6.2. Iloq mOCTOPOHHUM JIMIIOM MOHUMAETCS JII000€ JIUI0, HE MMEIollee AOCTYI K MepCoOHaTbHBIM
JAaHHBIM PaOOTHHUKOB, MOCETUTENH, PAOOTHHUKH JIPYTHX OpraHU3alMOHHBIX CTPYKTYp. [loctoponHne
JUIa He TOJDKHBI 3HATh pacipenenenue QyHKIui, paboyne mpoiecchl, TEXHOJIOTHIO COCTABIICHUS,
odopmIIeHHS, BECHHS U XPAaHEHUS JOKYMEHTOB (B T.4. TPYAOBBIX KHIKEK PAOOTHUKOB), JMYHBIX
JieNl ¥ paboyux MaTepHUasIoB B OTAeNE KaapoB.

5.6.3. Jlns oOGecrieueHust BHEIIHEH 3alIUThl IEPCOHANBHBIX JAHHBIX COTPYTHUKOB HEOOX0 MO
coOiroaaTh psia Mep:

- IOPSAJIOK MIpHEMa, yueTa U KOHTPOJIS IeSTeIbHOCTH MTOCETUTENEH;

- POTIYCKHOM PeXUM OpraHu3allnu;

- Y4eT U NOPAJOK BbIJIauu YJOCTOBEPEHUIA;

- TEXHHYECKHE CPEJICTBA OXPAHbI, CHTHAIHU3AIINH;

- TpeOOBaHMUs K 3aIUTe MHGOPMAIMK IPU UHTEPBHIOMPOBAHUU U cOOECeI0BAHUSIX.

5.7. Bce nuia, cBsA3aHHbBIE C MOJy4eHHEM, 00pabOTKON U 3aIIUTON MePCOHABHBIX JaHHBIX,
00s13aHBI OJIIMCATH 00513aTEIBCTBO O HEPA3IIIAIEHUH NTEPCOHAIBHBIX JJAHHBIX pAaOOTHHKOB.

5.8. KpoMme mep 3a1uThl IEpCOHANBHBIX IAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM,



paGOTOHaTCHI/I, pa6OTHI/IKI/I " UX NpCACTAaBUTCIIN MOT'YT BBIpa6aTbIBaTB COBMCCTHBIC MCPBI 3alllUThL
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

6. [IpaBa u 06s3aHHOCTH paOOTHHUKA

6.1. 3akpemieHue npas pabOTHUKA, PErJIaMEHTUPYIOIIMX 3aLIUTY €ro NePCOHAIBHBIX JIaHHBIX,
o0ecrieynBaeT COXpPaHHOCTH MOJIHOW ¥ TOYHOW HHPOPMALIUU O HEM.

6.2. B nensix 3auThl NEpCOHAIbHBIX JaHHBIX, XpaHALIUXCs y paboToaaresns, pabOTHUK UMEET
paBo:

- TpeOOBaTh UCKIIFOYCHHS WIIH UCTIPABJICHUS] HEBEPHBIX MIIM HETIOJIHBIX TIEPCOHAIBHBIX JTAHHBIX;

- Ha CBOOOIHBIH JTOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIFOYAsi IPABO HA TMOTyUYEHHE KOTHNA
T000H 3amucH, coaepsKaiieii mepcoHaNbHbIE TaHHbIE;

- IepCOHANIbHBIE TAHHBIE OI[EHOYHOTO XapaKTepa JOTOJIHUTE 3asBICHNUEM, BEIPKAIOIIIM €ro
COOCTBEHHYIO TOUKY 3pEHHUS;

- OTIPEAETATh CBOMX MPEICTABUTEICH IS 3alIUTHI CBOMX TIEPCOHABHBIX TAHHBIX;

- Ha COXPAaHEHME U 3aIIUTY CBOEH JTUYHON U CEMEHUHOM TalHbI.

6.4. PaboTHHK 00s13aH:

- mepeAaBaTh pabOTOIATEIO UITH €TO MPEACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX MTEPCOHAIBHBIX JJaHHBIX, COCTaB KOTOPHIX YCTaHOBJICH TPYAOBBIM KOJEKCOM
P®.

- CBOEBPEMEHHO CO00IIaTh paboTOaATENI0 00 U3MEHEHUU CBOUX MEPCOHATBHBIX JAHHBIX.

6.5. PaboTHHKH CTaBsIT pabOTOAATENS B H3BECTHOCTh 00 M3MEHEHNUH (DaMIInK, UMEHH, OTYECTBA,
JaThl POXKACHUS, YTO TIOJTyJaeT OTPaKEHHUE B TPYJAOBOH KHIDKKE HA OCHOBAHHMH MTPEICTABICHHBIX
TOoKyMeHTOB. [Ipr HEOOXOTMMOCTH U3MEHSIFOTCS JaHHBIE 00 00pa3oBaHuH, TPOPECCHH,
CHEIHaIbHOCTH, TPUCBOEHUHU HOBOT'O pa3psiia H Mp.

6.6. B 1iensix 3aniuThl YaCTHOM JKU3HU, JIMYHOW M CEMEMHOM TaiiHbI paOOTHUKU HE JTOJDKHBI
OTKa3bIBaThCs OT CBOETO IpaBa Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX TOJBKO C UX COTJIACHS,
MTOCKOJIbKY 3TO MOKET MOBJIeYb MPUYMHEHNE MOPAIIBLHOTO, MAaTEepUAIbHOTO Bpea.

7. OTBETCTBEHHOCTD 3a pa3rialieHue KoH(puIeHIIMaIbHOW HH(OPMALIUY, CBS3aHHOM C
MepPCOHAIBHBIMU JAHHBIMHU.

7.1. [lepcoHanbHasi OTBETCTBEHHOCTD - OJIHO M3 IVIABHBIX TPEOOBAHUN K OPTaHU3AIIH
(YHKIIMOHUPOBAHUS CHCTEMBI 3aIIUTHI IEPCOHATBHON HH(POPMAIHH U 00s3aTEIIbHOE YCIIOBHE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.

7.2. Opunnueckue u Gu3nyUecKue Juia, B COOTBETCTBUU CO CBOMMH MOJIHOMOYUSIMU BJIAJICIOIIHE
nHpopMaIHeH 0 TpaKaaHaX, MOJYYaOIIHe U UCTIOJIb3YIOIINE €€, HECYT

OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOAATeIbCTBOM Poccuiickoii denepanuy 3a HapylieHne
PEKMMa 3aIIUThI, 00paOOTKH U MOPSAKA UCTIONB30BAHHS ATOH HHPOPMAIIHH.

7.3. PykoBoauTeINb, pa3peIlaonivii JOCTYI COTPYIHHKA K KOH(PUICHIIMAIBHOMY JOKYMEHTY, HECeT
MEPCOHAIIbHYIO OTBETCTBEHHOCTD 32 JIAHHOE pa3pellieHue.

7.4. Kaxplil COTpYIHUK OpraHU3alluy, MOJTyJaromui 115 paboThl KOH(UAESHINATBHBIN JTOKYMEHT,
HECEeT €IMHOJIMYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTh HOCUTENS U KOH(PHUICHIINATBLHOCTD
uHpOpMalUu.

7.5. JIuia, BUHOBHBIE B HApYILIEHUH HOPM, PETryIUPYIOLIUX MOJydeHrne, 00paboTKy U 3aLIUTy
MEPCOHATIBHBIX JAHHBIX paO0THHKA, HECYT AUCHUILUIMHAPHYIO, IMUHUCTPATUBHYIO, [PaXTaHCKO -
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepalbHBIMU 3aKOHAMH.



7.5.1. 3a HeUCTIOIHEHUE WM HEHA UIeKAIee UCIIOTHEHNE PAOOTHIUKOM TI0 €ro BUHE BO3JIO’KEHH bIX
Ha HEro 005S3aHHOCTEH MO COOMIOICHUIO YCTAHOBICHHOTO TIOPsIIKAa PAa0OTHI CO CBEACHUSAMU
KOH(HUISHIINATBFHOTO XapaKkTepa padoToaaTelNb BIpaBe NPUMEHSITh IPEAyCMOTpEeHHbIE Tpy10BbIM
KOJIEKCOM JIMCLUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIoKHOCTHBIE JTUIA, B 0053aHHOCTh KOTOPBIX BXOJHUT BEJICHHE MTEPCOHATBHBIX JaHHBIX
COTPYZIHUKA, 00s13aHBI 00ECTIEYUTDH KaXKIOMY BO3MOYKHOCTb O3HAKOMJICHHUS C TOKYMEHTAaMH H
MaTepHallaMH, HEOCPECTBEHHO 3aTParuBarOIIMMH €T0 IIPaBa M CBOOOIbI, €CIIM HHOE HE
IIpeycCMOTPEHO 3akoHOM. HerpaBoMepHBIif 0TKa3 B IIPEIOCTABIEHUN COOPAaHHBIX B YCTAHOBJIEHHOM
MOPSIIKE JOKYMEHTOB, MO0 HECBOEBPEMEHHOE IIPEIOCTABIICHUE TAKUX JOKYMEHTOB UJIM MHOU
nHGOpPMAIIHUHU B CITyJasX, MPeTyCMOTPEHHBIX 3aKOHOM, JIUOO MPEI0CTABICHNE HETIOJTHOW WITH
3aBE10MO JIO’KHOM MH(OPMALIUHY - BI€UET HAJIOKEHUE Ha JIOJKHOCTHBIX JIML aIMUHUCTPATUBHOIO
mTpada B pazmepe, onpeaensiemom Koaekcom 00 aIMUHUCTPATHBHBIX TPABOHAPYIIICHHUSIX.

7.5.3. B cooTBeTcTBUU € ['paxkaaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJaMH MOIY4HBILNE
nH(pOpMaLIKIO, COIEprKalIie EPCOHAIbHbIE JaHHbIE, 00s13aHbl BOZMECTUTh MPUUMHEHHBIN Bpe].

5.4. YronoBHast OTBETCTBEHHOCTh 32 HapyllIEHUE HEMPUKOCHOBEHHOCTH YAaCTHOW KHU3HU (B TOM
qHCcJIe HE3aKOHHOE COOMpaHKe WU PacpOCTPAHEHHE CBEACHUN O YaCTHOM JKU3HU JIUIIA,
COCTaBJISIOLIET0 €ro JINYHYIO WM CEMENHYIO TaliHy, 0€3 ero corjacus), HepaBOMEPHBIN TOCTYH K
OXpaHsAEMOM 3aKOHOM KOMIIBIOTEPHOM

nH(popMaly, HEMPaBOMEPHBIM 0TKa3 B MPEIOCTaBICHUN COOPAHHBIX B YCTAHOBJICHHOM HOPSIKE
JOKYMCHTOB U CBC}ICHI/Iﬁ (ecnn OTU ACAHUSA NPUYNHHIIN BPE/ IIpaBaM U 3aKOHHBIM UHTEpECaM
rpaX<JaH), COBEPIICHHBIE JIUIIOM C UCIOJIb30BAaHUEM CBOETO CIY)KEOHOTO MOJIOKEHUSI HaKa3bIBaeTCs
mTpadom, Tud0 JTHUIIEHUEM NTpaBa 3aHUMATh OIPEIEICHHbIE T0JDKHOCTH WIIM 3aHUMAaThCs
OTIPENIETICHHOM IeATeTbHOCTRIO, THOO apecToM B cOOTBETCTBHH ¢ YK PD.

7.6. HempaBOMEPHOCTD JIEATEILHOCTH OPraHOB rOCYIaPCTBEHHOM BJIACTH M OPraHU3alUui 1o cOopy
Y UCHOJIb30BAaHUIO IEPCOHAIBHBIX JAHHBIX MOXKET ObITh YCTAHOBJIEHA B CyJJI€OHOM MOPSIKE.
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